I- Huéng dan dang nhap vao Base trén
Web

1- Huéng dan dang nhap trén may tinh

Cac bwd'c dang nhap trén Base.vn (May tinh)

Truy cap trang web:
Account.base.vn

Nhap théng tin

email va mat khau S BT T

Kiém tra hom email

Hoidc Home.base.vn

dé lay théng tin email &
mét khdu cua Base da
glri vé

Nhap théng tin email cia Ba&m Dang nhap dé bat

ay thong tin email & mat ban va mat khau dau lam viéc

khau cla Base da glri vé

Kiém tra hom thu email J

Kiém tra hom thuw email d& J

Truy cép trang web: Home.base.vn. Nhap théng tin bao gém Email dang nhap & mat khau.
Thong tin tai khoan da duoc giri vé hom thu email

home.base.vn

Pang nhap

Chao mimg trd lai. Dang nhéap dé bat ddu lam vigc.

Email cda ban

Mit khau Quén mat khau?

Mat khau ctia ban

Gill t5i ludn ding nhip

Dang nhap dé bat dau lam vigc

Anh 1: Trang web Home.base.vn

Trudng hop ban quén méat khau, ban cé 2 céch:
Céch 1: Ch d6ng bam “Quén méat khau” => Nhap email va méa code, sau dé hé thdng sé gui
link cap lai mat khau vé email. Ban dat lai méat khau ctia minh r6i tiép tuc thuc hién dang
nhap

Céch 2: Ban vui long lién hé véi Phong CNTT Traphaco dé dugc cap lai mat khau




Sau khi dang nhap thanh cong. Ban sé nhin thdy man hinh Quan ly tai khoan cia minh

e Admin Traphaco
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D6i mau hién thi
Lich lam viéc

Bdo mat hai lop

Bao mat theo dai IP
Chinh sira céng ty
Quyen xem thong tin
Lich s hé théng

Quyen ngudi ding theo &
dung

Anh 2: Man hinh sau khi d&ng nhap thanh cong

2- Huéng dan cap nhat thong tin ca nhan va thay doi mat khau

- Hudng dan cép nhat anh dai dién & cap nhat thong tin ca nhan trén Base

4 Chinh stra tai khoan ,
Tai man hinh cd nhan, ban chon dé thuc hién.
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Anh 3: Chon muc Chinh stra tai khoan
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Anh 4: Chon anh dai dién & cép nhéat thong tin cé nhan con thiéu

- Hudng dan déi mat khau
Truy cap Base Account (account.base.vn) — D&i mat khdu — Dién céc thong tin mat khau
hién tai, mat khau méi, nhap lai mat khau méi — D6i mat khau.
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Anh 5: Chon muc D8i mat khau
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Anh 7: Nhap mat khau cii va mat khau mai
Luu y: Mat khdu mai bao gém it nhat 6 ky tu

IlI- Huéng dan tai app va dang nhap trén dién thoai

Cac buwdc dang nhap Base trén dién thoai

Truy cap App Store G& tim kiém 3 app: Lan Iuot tai vé va cai
v6i Iphone s dat. Truy cép app Base.vn

Chplay véi Samsung, Base Wework Luu y: Cho phép cac dé dang nhap.
Oppo, Xiaomi Base Workflow app théng bao

Chi can dang nhap trén
app Base. Tu déng tai
khoan sé& dugec link sang
2 app con lai

- Nguoi dung Iphone hé diéu hanh 10S: Truy cap App Store => Tim kiém => G& lan luot
3 tir khda: Base.vn, Base Wework & Base Workflow
Khi tai vé hoan tat, lwa chon app Base.vn dé€ ddang nhap. Sau khi dang nhap thanh céng, tu
dong 2 app Base Wework & Base Workflow sé duoc link tai khoan sang.



- Nguai dung samsung,oppo, xiaomi hé diéu hanh Android: Truy cap App Store => Tim
kiém => G& |an luot 3 tir khda: Base.vn, Base Wework & Base Workflow

Anh 6: 3 app can cai trén dién thoai



